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Agenda

• Creating TOCs
• Editing TOC entries
• TOCs for HTML5
• TOCs for Print Based Outputs
• Single Sourcing Considerations

• Conditions
• Variables

TOCs

• Creating Glossaries
• Inserting Glossary Term Links
• Enabling Glossaries in HTML5 
• Enabling Glossaries for PDF

Glossaries Indexes

• Creating Indexes
• 3 Methods for Inserting 

Indexes
• Assigning to topics
• Inserting Keywords into 

Topics
• Auto-Indexing

• Creating Index Links
• See, See Also, Sort As



TOC – Table of Contents

A method that end users can use to find information easily in your output. A TOC in Flare works much like a TOC in a printed book. It provides 
an outline of contents in your Help system so that end users can easily and quickly navigate to the information they need. You create a table of 
contents (TOC), adding books, topic links, and links to external files in a structure that you think would be useful for the user. 

“Table of Contents” Project Organizer > TOCs

HTML5 Top Nav HTML5 Tripane PDF



Target > Advanced > Exclude content not linked directly or indirectly from the Target

Exclude Content Not Linked Directly or indirectly from the Target

This means that if the target is using particular files such as a table of contents (TOCs), master page, and so on, other files linked directly or 
indirectly from them will be part of the output.

“Excluding Content”
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Target > Advanced > “Generated TOC” Section > Use TOC Depth for Heading Levels

Use TOC Depth for Heading Levels

If a TOC entry is at the extreme left of the TOC Editor, it will display at the first level of the print TOC; if an 
entry is indented to the right one level, it will display at the second level; and so on. 

Not only will those headings be reflected in the generated TOC in the output, but the corresponding 
headings will be converted in the main body too (e.g., if a heading becomes an h2 in the TOC, it will 
become an h2 in the text as well).

“TOC Depth Method”
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Project Organizer > Glossaries

Glossary 

A feature that you can add to your output to help users understand the meaning of individual terms.

“Glossary”



Target Editor > Advanced Tab > Search Optimization Section (At the bottom) 

Include Glossary Results

“Glossary Results”

For HTML5 output, search results display glossary terms if they are used as the search text.



View Ribbon > Index Window

Index

A method that end users can use to find information easily in your output. Unlike the search feature, the index is based on keywords that 
you include in your project manually. That way, when users look for terms in the index, the keywords are linked only to topics that you 
think are relevant for the user.

“Index”



View Ribbon > Index Window

Creating Indexes

Insert Keywords in individual topics or snippets – Index markers can be placed in the exact location in a topic
• Drag & Drop: Fast but must exist [F9]
• Quick-Term: Fast but not customization on second level [F10]
• Index Pane: Customized words and second phrases but slow
• Index Entry Mode: Fast & Customized but only if working with indexing [local toolbar]

“About Indexes”

Add Keywords to Index and Assign Topics- Index marker will be applied at beginning of topic

Auto Indexing - Fast but lack of control and flexibility



TAKE ADVANTAGE OF CERTIFIED TRAINING

As a webinar attendee, receive $100 OFF your next

advanced training course.

MadCap Flare Basic/Intermediate Training
January 10-13, 2017 (web-based)

MadCap Flare CSS Training
January 23-24, 2017 (web-based)

For more details, contact sales@madcapsoftware.com

Note: Courses subject to change. Availability based on student registration. Certain restrictions apply;

cannot be combined with any other offer or promotion. Not valid on courses already purchased.

mailto:sales@madcapsoftware.com


The Premier Technical Communication

and Content Strategy Conference

APRIL 2–5, 2017 | HARD ROCK HOTEL | SAN DIEGO, CALIFORNIA

WWW.MADCAPSOFTWARE.COM/EVENTS/MADWORLD

Register by January 31 and Save Up to $500 


