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	Do you need to track changes? And can you please explain how you set up track changes?

	When my audience is reviewing content, there could be 3 or 4 of them in a word document making edits. Track changes lets me know who made the edit, so If I have a question, I can follow up with the right person immediately. 
They also let me easily identify what updates need to be pulled into Flare so I can accurately add the change bars to the content was changed.
To Enable track changes on Word targets:
1. Open the Word Target and click the advanced tab.
2. Check the Review Mode in output option.
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	Can you expand on how to publish a Word doc into Teams?

	Each Teams channel has a Files tab at the top.  Click on that tab and you can create folders.  
After Flare produces the Word files, I just drag them over to the Files tab and let go. They will upload to teams that way.

	What fonts are you using?
	Calibri.  Nothing special 

	Your page breaks between tables…what is the HTML tag associated with those?

	It’s a page break proxy.  You find that on the Insert menu with the “Text” group.  Then I condition the page break proxy to only appear in print.


	How do you implement the 'Go Back' button?

	Add this javascript to your files where you want the button to appear:
<button onclick="goBack()">Go Back</button>
        <script>
			function goBack() {
			window.history.back();
			}
		</script>
You can add the button to a snippet and drag it to your project where ever you want.  Use the stylesheet editor to change the look and feel.

	Is Source Control an FAA-requirement? How does it facilitate technical documentation?

	If you want to use electronic manuals for your flight operations (Ops Spec A025) you must protect the source code.  More information is found in AC-120-78a:
https://www.faa.gov/documentlibrary/media/advisory_circular/ac_120-78a.pdf
See page 21 on the requirements.  You don’t have use source control to accomplish those tasks, but it makes it easy.

	What is the main difference between DITA XML and MadCap Software? Can they work together, or is it more common to only use one authoring tool?

	DITA is not a tool per se, but a specification of XML. We recently published this post that explains the differences between the two: https://www.madcapsoftware.com/blog/what-is-dita-and-how-does-it-differ-from-madcap-flare/ 

	How do the collaborators get informed of new versions of documents (PDFs). I've had situations where SMEs hold onto the first version, and didn't realize other SMEs requested second version updates which was communicated in email. 

	Through Azure DevOps. I can tag them in the task using a simple @{theirName} and the Azure system sends them an email with the update. 
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